First Evangelical Church of San Gabriel Valley
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3658 N. Walnut Grove Ave. ¢ Rosemead, CA91770
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Facilities Reservation Form ( FECSGV activities ) poproved |
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Hlﬁ% ~ Applicant: F*EB e-mail: Hlﬁhpﬁﬁ | Date:

T i Phone : Pyhi-Address:
%éff #/# Name of Meeting/Program:
Hrér F”WHF“"@@%IE Tﬁ%%" 2 Congregational Pastor notified of the Meeting/Program? [ ]Yes [ | No

[El H ?'Ff b Group: [El HIH 3% Purpose:

[El“ [ Date: fﬁlE'JE\JI‘Fé?J Time:

ffo 218 £ Facilities
[] il Sanctuary [] E'ng Chapel 2 [] E)J? 4l Chapel 3 L] Q{aﬁ'?;ﬁ’“ B Library [ ] Youth Center
[ ] &5 Cafeteria [] '#4 Kitchen [] %'57% Nursery [ J*1# 14 North Parking Lot
7¥4 Classroom: [ ]-A11, [ ]-E3, [ ]-E4, []-E5, []-E6, [ ]-E7, []-E8, [ ]-E9, [ ]-E10
[ ] ¥ Others:

ffo Bl & ﬁFJ Equipment

L] giﬁﬂ[ L aptop Computer L] ﬁ&ﬁf,?&;&ﬁéﬁ; L CD Projector [] #4%Y#% Overhead Projector
[] %ﬁ?l TV [ ] #%#% VCR/[] DVD [] %754 Slide Projector

[] «H Spot Light [] f[%%f Sound System [ ] #&U3E! Kitchen Utensils
[ ] ¥ Others:

El ‘?‘4 [F[J:' Person in Charge

el F‘FJ/E,%F‘FJ : KA A R EE
Gate open/lock Lighting/Sound Cafeteria/Kitchen cleaning
A IR BRA

Program Slide Projector Rice Order
FEEAE IR P
Children Program Photo Food Order
Baby Sitter Video Refreshment

i Tk FE

Usher Stage Setting Drinking

T i HEs
Transportation Security Other

Please turn over ﬁ%ﬁ@lafl

Policy on Use of FEC-SGV Facilities: Facilities Reservation Form (FECSGV Activities)
First approval by: Board of Deacons 09/11/2004
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Rules and Requlatronsfor use of Facilities and Equipment:
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The Coord| nator shall, two weeks before use of Facilities/Equipment, contact the Assistant Administrator(1) to fill out an
reservation form and (2) confirm the date and time of use, and (3) get the key(s). After the meeting, the Coordinator should take
the initiative to return the key(s) to the Assistant Administrator.
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The Coordinator shall be responsible for the opening and Iockl ng of doors the security of people veh|clas and equipment
(including the parking lot) of the Church, and turning on Air Condition earlier and turning it off before leaving.
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The Coordinator shall be liable for any damages, l0ss, theft and destruction of any Church egquipment during use.
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The Coordinator shall make sure that the place is clean, equipment and things are back to their original poatron after use, and put
all garbage into the dumpster in the parking lot.
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Please park cars inthe nor parking lot on Saturday morning. Please refrain from parking in the Chinese School parking area
(south parking lot).
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The Coordinator is responsr blefor turn| ng off all Irgits, air- condrtroner or heater, closing all windows and locking all doors
before leaving.
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The Coordinator should before leaving the Church premises, work out with the other organizations /units still using the facilities
any issues in connection with liability and responsibility to ensure the Church security.
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The Coordi nator should, in case of false alarm and emergency, contact the Church Administration KS Lo at (626) 780-2131
immediately.
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Please comprete the checklrst bel ow and return this page to the Church Administration. Church will eval uate after each use for
future reference.

Same information as Page 1. #vf= 5y~ Fiifilfl [

FiF1 * Responsible Person: ?ET?B e-mail:
%5 ¢, Signature: quﬁf[ Phone:

Checklist before leaving EERE] Fi| % & Yes | No | N/A | Notes
1, Lightsoff *““fﬁf%%" ' L4 (4
2, Air-condition/ heater off 1 xRS O jd [ d
3, Windows locked iflgi=FH"> ’ O[O [ O
4, Equipment in good condition Z&ff % 1+ = #t L4 (4
5, Location is clean, equipment isin original place, garbage in dump O (g
HPYINE ~ PUSRVRUH ~ BP B B B
6, Door locked ﬁr;,JF' O g
7, Gateslocked — Walnut Grove, South of Marshall, North of Marshall FWJ I imInInn
8, Alarm set HESEY g g
9, Others lﬂj ' NN
10, Follow-up [ O d (&
11, Key(s) returned to church administration Hz3ELH> L (O |
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